























Local Authority (LA) will write to parents and schools at least two weeks before starting the Transfer Review process. Information on Independent Supporters and rights of appeal will be provided. 





Transfer Review Process for children who have a Statement of Special Educational Needs and/or a Learning Disability Assessment





Where advice is requested, this must comply within 6 weeks of the request.





LA will carry out an EHC Needs Assessment, only requesting any updated advice if necessary.








As part of the Transfer Review, parent/young person will be invited to a meeting to inform the EHC Needs Assessment. 











LA will issue a SEN Support Plan which identifies the ways in which a young person’s needs can be met. Parent/young person will be informed of right to appeal.





Parent/young person will be given at least 2 weeks notice of the date of the meeting.





LA decides whether an EHC Plan is needed and whether any change in type or level of provision is needed.





LA notifies parent/ young person of decision and informs them of right to appeal within a maximum of 10 weeks of the Transfer Review Process.





If decision is not to issue an EHC Plan then …





If decision is to issue an EHC  Plan then ..





 Parent confirms whether or not they would like any resources allocated as a personal budget.





Parent/ young person has 15 calendar days to comment/ express a preference for an educational placement. 





If personal budget requested ..





LA drafts EHC plan and sends it to parent/young person





EHC Co-ordinator to liaise with professionals and work with family and young person to develop a spending plan related to meeting outcomes.





The educational establishment should respond within 15 days.





LA must consult with governing body, principal, or proprietor of educational establishment before naming in EHC Plan





The Transfer Review process will be completed within 14 weeks.





Any amendments made and EHC Plan finalised and issued





Multi-agency panel to agree spending plan
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