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Year 6 Transfer Review Process for ______________ 
On 1 September 2014 the Children and Families Act 2014 came into force which sets out the process for implementing a new system of Education, Health & Care (EHC) Plans, replacing current Statements of Special Educational Need (SEN) by April 2018. 
As part of these changes, the Local Authority is required to carry out a Transfer Review for all children and young people with a Statement of SEN. As your child is transferring to secondary school in September 2015, the Local Authority will be prioritising their Transfer Review to look at how your child’s needs can be met in Key Stage 3.
This Transfer Review process will begin on 7 November 2014 and I attach the following documents for your information:

1. a Transfer Review process diagram which gives an overview of the process;
2. a summary information sheet which outlines the key steps in the process;
3. a ‘Preparing for My Transfer Review’ booklet for you to complete with your views – please return no later than 28 November 2014; and
4. an Independent Supporters leaflet.
If you have any queries at all about this letter, please let us know.

Yours sincerely
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Robert D Morgan
Interim SEN Manager
A summary of the key elements in this process:
1. Preparing for my Transfer Review

Your views and the views of your child are also a very important part of the assessment process. I would therefore like you to work with your child (if appropriate to do so) to complete the attached ‘Preparing for My Assessment’ Booklet as fully as possible.
At the back of the booklet, there is a section on ‘preferences for secondary education’. This is your opportunity to let us know where you would like your child to be educated on transfer to secondary education in September 2015. We will consider your wishes in this matter carefully before we make a decision on secondary school transfer.

Even though you are required to complete an on-line admissions form for admission to secondary school, you also need to complete this section of the booklet. This is because the SEN Assessment Team is responsible for determining the name of the secondary school where your child will be educated.
2. Attendance at meeting
The Transfer Review process gives you an opportunity to have a meeting with your EHC Coordinator and/or other professionals. At the back of the booklet, there is a section for you to complete to enable you to indicate if you would like your EHC Coordinator to arrange a meeting with you.

3. Further information about SEN Provision in Trafford

If you would like further information about the changes affecting your child’s statement of SEN, please look at the Trafford Local Offer pages on the Trafford Service Directory - www.trafford.gov.uk/localoffer
4. Independent Support
Trafford Independent Support Service is available to you for information, advice and support in relation to the conversion process. A copy of a leaflet giving further information is enclosed. 
5. Right to Appeal
If you do not agree with the outcome of the EHC Assessment then you can ask for a disagreement resolution meeting to see if your concerns can be resolved quickly.

You do have the right to appeal to the First Tier Tribunal (SEN and Disability) if:

· Trafford do not agree to issue an EHC Plan; or

· If you are unhappy with the description of your child’s special educational needs, the provision specified or the school named.

If you wish to register a case with Tribunal, you will be asked to consider attending a mediation meeting which will be arranged with an independent mediator. You will have two months from the date of the Local Authority letter notifying you of the decision to register your appeal.

Further information on mediation/tribunal and disagreement resolution can be obtained from:

· The Parent and Young People’s Partnership Service who can give you further help and information on the appeals process. Their details can be found at www.traffordpypps.co.uk or please contact them by telephone 0161 912 3150 or email pypps@trafford.gov.uk;
· The SEND Information and Advice Service at www.sendist.gov.uk. SEND, HM Courts & Tribunal Service, Special Educational Needs & Disability Tribunal, 1st Floor, Darlington Magistrates Court, Parkgate, Darlington, DL1 1RU.  A Helpline is also available on 01325 289350 or e-mail sendistqueries@hmcts.gsi.gov.uk
· The Trafford Local Offer, which can be found online at www.trafford.gov.uk/localoffer
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